
 
funsZ'kd ¼,fuEl½ dk dk;kZy; 

OFFICE OF THE DIRECTOR (ANIIMS) 

v.Meku fudksckj }hi lewg fpfdRlk laLFkku 

ANDAMAN & NICOBAR ISLANDS INSTITUTE OF MEDICAL SCIENCES 

v.Meku rFkk fudksckj iz'kklu 

Andaman & Nicobar Administration 

 

F.No.6-48/ANIIMS/Estt./Cont.Appt/2021/502                                  Port Blair, dated 13/07/2022     

VACANCY NOTICE 

Applications are invited for walk-in-interview for the engagement of Office Assistant 
on contract basis. 

 The Director, Andaman and Nicobar Island Institute of Medical Science (ANIIMS)  

under Society, ANIMERS invites application from the eligible candidate, for the 

engagement as Office Assistant on contract basis for a period of 01 (One) Year. Interested 

persons who possess good health, and are in a position to join immediately may walk in 

for an interview to be held on20/07/2022 at 3:00 PM at the ANIIMS Admin Block. 

Name of the 
Post 

No. of posts Educational 
Qualification and 

Experience  

Pay Period of 
Engagement 

 

Office 

Assistant 

 

02 

 

XII Pass from any 
stream  and 
One Year Diploma in 
Computer Application 
from an institute. 
 
Experience:-  
He/She should have 02 
years work experience in 
the establishment 
matters 

18,000 Per 

Month 

 

01(One) Year  

 

Note:  

1. The candidates should bring their original certificates and a copy of self-attested certificates 

of all supporting documents of their educational qualification, experience, proof of age etc., 

along with filled in prescribed format at the time of walk – in- interview. 

2. The application form and the detailed terms and conditions may be seen on the 

website of A&N Administration (www.andman.gov.in). 

3. All the candidates are requested to be present 01 (One) hour before scheduled time on the 

date of interview for necessary formalities and verifications of documents. 

4. No TA/DA will be paid for attending the interview. 

5. The above mentioned posts are purely on contract basis for a period of01 (One) Year and no 

claim for any regular appointment can be claimed or will be entertained. 

6. In case if it is detected at any stage of selection that a candidate does not fulfill the eligibility 

norms and/or that he/she has furnished any incorrect/false information or has suppressed any 

material fact(s), his/her candidature  will stand cancelled. If any of these short comings is/are 

detected even after selection, his/her services are liable to be terminated without any notice. 

7. It shall be ensured by the candidates that the social distancing norms and COVID-19 

protocols of wearing mask/ covering the face and maintaining respiratory etiquettes shall be 

strictly followed by them during the process. 

8. The selected candidates will be deployed in ANIIMS. 

 

                                                                                                                       -sd/- 

Director ANIIMS  

 

 

  

http://www.andman.gov.in/


funs'kd] ,fuEl dk dk;kZy; 

OFFICE OF THE DIRECTOR OF ANIIMS 

v.Meku rFkk fudksckj }hi lewg vk;qfoZKku laLFkku 

ANDAMAN & NICOBAR ISLANDS INSTITUTE OF MEDICAL SCIENCES 

v.Meku rFkk fudksckj iz’kklu 

ANDAMAN & NICOBAR ADMINISTRATON 

*** 

 

Qk-la- 6&48@vfuEl@bZ,lVhVh@vuqca/k fu;qfDr@2021@501   

iksVZCys;j] fnukad 13@07@2022    

 

fjDr lwpuk 

dk;kZy; lgk;d dh fu;qfDr ds fy, vuqca/k ds vk/kkj ij okWd&bu&baVjO;w ds fy, vkosnu vkeaf=r fd, 

tkrs gSaA 

 

funs'kd] v.Meku rFkk fudksckj }hi lewg vk;qfoZKku laLFkku ¼vfuEl½ esa ,d o"kZ dh vof/k ds 

fy, dk;kZy; lgk;d dh fu;qfDr ds :Ik esa vuqca/k ds vk/kkj ij vkosnu vkeaf=r fd;k tk,xkA bPNqd 

ik= mEehnokj ftudk vPNk LokLF; rFkk rqjar 'kkfey gksus dh fLFkfr esa gks] og mEehnokj  20-07-2022 

dks nksigj rhu ¼03-00½ cts funs’kd ¼vfuEl½ ds dk;kZy;] ,Mfeu CykWd esa vk;ksftr gksus okys lk{kkRdkj 

esa 'kkfey gks ldrs gSaA 

 

Ikn dk uke 
Iknksa dh 

la[;k 
'kSf{kd ;ksXrk vkSj vuqHko 

osru 
dk;Z dh 

vof/k 

dk;kZy; lgk;d 02 

fdlh Hkh LVªhe ls ckjgoha ikl vkSj fdlh 

laLFkku ls dEI;wVj ,Iyhds’ku esa ,d 

o"khZ; fMIyksekA 

vuqHko% LFkkiuk ekeyksa esa 02 o"kZ dk dk;Z 

dk vuqHko gksuk pkfg,A 

18]000@&  

izfr ekg 
,d lky 

ds fy, 

 

/;ku nsa% 

1- mEehnokjksa dks okWd&bu&baVjO;w ds le; vius ewy izek.k i= rFkk viuh 'kSf{kd ;ksX;rk] vuqHko] 

vk;q ds izek.k vkfn ds lHkh lgk;d nLrkosat+ksa ds LolR;kfir izek.k i=ksa dh ,d izfr ykuh gksxhA 

2- vkosnu i= vkSj foLr̀r fu;e vkSj 'krsZa vaMeku rFkk fudksckj iz’kklu dh osclkbV 

(www.andman.gov.in) ij ns[kh tk ldrh gSA 

3- lHkh mEehnokjksa ls vuqjks/k gS fd vko’;d vkSipkfjdrkvksa vkSj nLrkosat+ksa ds lR;kiu ds fy, 

lk{kkRdkj dh frfFk esa fu/kkZfjr le; ls ,d ?kaVs igys mifLFkr gksaA 

4- lk{kkRdkj esa Hkkx ysus ds fy, dksbZ Vh,@Mh, ns; ugha gksxkA 

5- mi;qZDr in dsoy vuqca/k ds vk/kkj ij ,d ¼1½ o"kZ dh vof/k ds fy, gSa vkSj fdlh Hkh fu;fer 

fu;qfDr ds fy, fdlh Hkh nkos dk nkok ugha fd;k tk ldrk gS ;k mi ij fopkj ugha fd;k 

tk,xkA 

6- ;fn p;u ds fdlh Hkh pj.k esa ;g irk pyrk gS fd dksbZ mEehnokj ik=rk ekunaMksa dks iwjk ugha 

djrk gS ;k mlus dksbZ xyr vFkok >wBh tkudkjh nh gS ;k fdlh egRoiw.kZ rF;ksa dks Nqik;k gS rks 

mldh mEehnokjh jn~n dj nh tk,xhA ;fn p;u ds ckn Hkh buesa ls fdlh Hkh deh dk irk 

pyrk gS rks mlh lsok,a fcuk fdlh lwpuk ds lekIr dh tk ldrh gSA 

7- mEehnokj }kjk ;g lqfuf’pr fd;k tk,xk fd izfØ;k ds nkSjku ekLd iguus @ psgjs dks <adus 

vkSj 'olu f’k"Vkpkj cuk, j[kus ds lkekftd Hksn ekunaM vkSj dksfoM&19 izksVksdkWy dk l[rh ls 

ikyu fd;k tk,xkA 

8- p;fur mEehnokjksa dks vfuEl esa rSukr fd;k tk,xkA 

 

funs’kd] vfuEl 

 

 

 

 

 

 

http://www.andman.gov.in/


 

APPLICATION FORMAT FOR ENGAGEMENT AS 

Office Assistant  

 

Name : 

Father’s/Husband’s Name : 

Aadhar Number : 

Gender  : 

Date of Birth: 

Age As on……………..: 

Telephone Number: 

Mobile Number: 

E-mail ID: 

Mailing  Address: 

Educational Qualification: 

(Copy to be enclosed) 

 

 

 

Work Experience: 

Copy to be enclosed 

 

 

Postal Address for  

Communication     : 

 

 

 

 

Declaration 

 

I do hereby declare that the particulars furnished above by me are correct and nothing 

has been concealed. If information furnished above is found to be false at any stage, my 

candidature/selection for the above mentioned post is to be cancelled   

Place : 

 

Date :             

               Signature 

 

 

 

 

 

 

 

 

Recent 

Passport size 

photograph 

 


