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Andaman & Nicobar Administration

F.No.6-48/ANIIMS/Estt./Cont.Appt/2021/502

VACANCY NOTICE

Port Blair, dated 13/07/2022

Applications are invited for walk-in-interview for the engagement of Office Assistant
on contract basis.

The Director, Andaman and Nicobar Island Institute of Medical Science (ANIIMS)

under Society,

ANIMERS

invites application from the eligible candidate,

for the

engagement as Office Assistant on contract basis for a period of 01 (One) Year. Interested
persons who possess good health, and are in a position to join immediately may walk in
for an interview to be held on20/07 /2022 at 3:00 PM at the ANIIMS Admin Block.

Name of the No. of posts Educational Pay Period of
Post Qualification and Engagement
Experience
XII  Pass from any | 18,000 Per
Office 02 stream and Month 01(One) Year
Assistant One Year Diploma in
Computer  Application
from an institute.
Experience:-
He/She should have 02
years work experience in
the establishment
matters
Note:

The candidates should bring their original certificates and a copy of self-attested certificates
of all supporting documents of their educational qualification, experience, proof of age etc.,
along with filled in prescribed format at the time of walk — in- interview.

. The application form and the detailed terms and conditions may be seen on the
website of A&N Administration (www.andman.gov.in).

. All the candidates are requested to be present 01 (One) hour before scheduled time on the
date of interview for necessary formalities and verifications of documents.
No TA/DA will be paid for attending the interview.
The above mentioned posts are purely on contract basis for a period of01 (One) Year and no
claim for any regular appointment can be claimed or will be entertained.
In case if it is detected at any stage of selection that a candidate does not fulfill the eligibility
norms and/or that he/she has furnished any incorrect/false information or has suppressed any
material fact(s), his/her candidature will stand cancelled. If any of these short comings is/are
detected even after selection, his/her services are liable to be terminated without any notice.
It shall be ensured by the candidates that the social distancing norms and COVID-19
protocols of wearing mask/ covering the face and maintaining respiratory etiquettes shall be
strictly followed by them during the process.
The selected candidates will be deployed in ANIIMS.

-sd/-
Director ANIIMS



http://www.andman.gov.in/
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APPLICATION FORMAT FOR ENGAGEMENT AS

Office Assistant

4 N

Name :
Recent
Father’s/Husband’s Name : Passport size
photograph

Aadhar Number :

Gender

N /

Date of Birth:

Age Ason.................:
Telephone Number:
Mobile Number:
E-mail ID:

Mailing Address:

Educational Qualification:
(Copy to be enclosed)

Work Experience:
Copy to be enclosed

Postal Address for
Communication

Declaration

I do hereby declare that the particulars furnished above by me are correct and nothing
has been concealed. If information furnished above is found to be false at any stage, my
candidature/selection for the above mentioned post is to be cancelled

Place :

Date :
Signature



